GREATER MANCHESTER POLICE
JOB DESCRIPTION

	
POST TITLE:

	
Detective Chief Inspector

	
DIVISION/DEPARTMENT:

	
Counter Terrorism Policing North West (CTPNW) Investigations Section


	
RESPONSIBLE TO:

	
Detective Superintendent, Investigations Section 

	
RESPONSIBLE FOR:

	
Inspectors, Sergeants, Constables And Police Staff


	
AIM OF JOB:

	
[bookmark: _GoBack]To ensure the provision of a thorough and professional investigation unit, capable of combating terrorism and to act as Senior Investigating Officer or deputy In Major Terrorist Investigations.


	
TENURE OF POST:

	
MINIMUM OF 2 YEARS

	
HMIC CATEGORY:

	
Operational



MAIN DUTIES AND RESPONSIBILITIES

MANAGING STAFF

· Supervise actions of staff. 
· Maintain an awareness of welfare needs and react to same.
· If you have responsibility for staff; to manage staff development, performance and attendance using appropriate GMP policy and procedure.
· Liaise with other supervisory staff.
· Ensure syndicate overtime allocation is properly applied for and that staff expense and overtime claims are correctly monitored and authorised.  
· Organise and take part in departmental briefings to ensure two-way communication.
· Allocate officers to specific duties and/or teams.
· Allocate investigations to specific officers or teams.
· Identify training needs and opportunities in order that staff attain and retain the appropriate skills required in the Investigations Team.
· Develop and maintain a positive working relationship with other departments and divisions, other forces and agencies. 
· Interview applicants and select staff for police and support staff posts within the department.
· Ensure compliance of staff with the Home Office counting rules for Recorded Crime, the National Crime Recording Standard and minimum investigative requirements.

ADMINISTRATION

· Evaluate and prioritise administrative needs and functions to ensure efficiency and effectiveness.
· Ensure that operational and administrative systems are devised, published, in place, adhered to, monitored and reviewed.
· Research operational matters and produce operational orders.
· Ensure Health and Safety at Work legislation is complied with.
· Ensure that all property is properly dealt with.
· Authorise and monitor incurring of overtime and expenses and claims for same.
· Monitor sickness absences.
· Authorise and monitor use of annual leave.
· Deal with correspondence.
· Check reports and files of evidence.
· To fully participate in GMP’s development review process.
· To promote and comply with Business Continuity Management as it affects GMP in relation to planning and service delivery in compliance with the Civil Contingencies Act.  
· To comply with the requirements of GMP's policies on Drug and Alcohol testing – requirements in respect of specific posts/ roles are described in the policies which are available on the Intranet/SharePoint.

DEALING WITH PEOPLE

· Represent the Department within the Force and to external bodies.
· Deal with enquiries from senior officers and provide comprehensive briefings.
· Give information and advice to police, public and outside agencies on matters related to terrorism.
· Liaise on more important aspects with prosecuting authorities, the legal profession, regulatory bodies and other interested professional bodies or agencies.
· To promote and comply with GMP's policies on health and safety both in the delivery of services and the treatment of others.
· Comply with and promote equality legislation and GMP's policies on diversity and equality. Take steps to eliminate unlawful discrimination, advance equality of opportunity and foster good relations.

OPERATIONAL DUTIES

· Act as Senior Investigating Officer or deputy on major terrorist investigations.
· Provide cover for Detective Superintendent in his/her absence.
· Prioritise cases and workloads.
· Develop investigative strategies for proactive enquiries.
· Conduct risk assessments and community impact assessments.
· Identify need for resources and allocate deployment and use of same (including staff); continually review and redeploy as appropriate.
· Analyse intelligence and complaints to decide which matters require further action; determine action, priorities and allocate and monitor progress.
· To take part in CTPNW cover rota.
· Plan and take charge of operations and briefings - particularly those involving other Forces or agencies taking an operational role where required.
· Review and develop Force contingency plans relating to terrorist activity.
· Take part in exercises to test the Force, Regional and National response to terrorist acts.
· To lead investigations within the Force, the UK or abroad as directed by the Head of the Investigations Section.
· To agree and implement forensic, search and interview strategies on major enquiries.
· All staff and officers must adhere to and comply with Data Protection, Freedom of Information and Human Rights legislation and the Authorised Professional Practice (Information Management).  It is the responsibility of all staff and officers to maintain data quality and security. Therefore when inputting, updating and using GMP information, you are to ensure that it is Accurate, Adequate, Relevant and Timely (AART), and that it is used / disclosed for business purposes only and kept secure.  The most current guidance and advice in respect of compliance with the legislation and information / records management standards can be found on the Information Management Intranet site/Information Services SharePoint site.
· Supervisors and managers have the additional responsibility of ensuring that staff undertake the appropriate training and fully understand and apply the required Force policy, procedures and information / records management standards in the course of their duties. Supervisors and managers should ensure that staff / officers understand their responsibilities in maintaining data quality and security and have appropriate processes in place to monitor compliance. 





NOTES

This job description records the principal responsibilities of the job at the date shown. The job description will be updated from time to time in conjunction with the post holders to reflect changes.

Officers’ applications for this post will only be considered if they have provided a DNA sample for the elimination database.

Please note that we will consider making reasonable adjustments to the above, in line with the Equality Act.

The most up to date version of various GMP policies and pieces of legislation can be found on the Intranet/ SharePoint.  Further support and guidance can be sought from the HR Advisory Service or the Information Compliance and Records Management Unit.  The most up to date telephone numbers are available on the GMP Intranet. 

Detective Chief Inspector, Investigations Section, CTPNW
March 2018


LEADERSHIP EXPECTATIONS

The Leadership Expectations is a framework, which describes the attributes, behaviours, and outcomes that are demonstrated by successful leaders across GMP. They also describe what all our staff and officers need to deliver in order to achieve the Force’s vision “Protecting society and keeping people safe”.

The Leadership Expectations will be embedded in leadership training, recruitment and selection, police officer promotion, development programmes and performance reviews.

Our Leadership Expectations are:

Inspiring Others  
Listening to, involving and motivating others to take action and behave with courage and integrity

Enabling Change and Improvement
Taking responsibility to solve problems, implement change and make improvements to our services

Developing Yourself and Others
Developing yourself and others to succeed and increase their contribution to GMP

Responsibility for/to the Team 
Setting a clear direction and promoting teamwork to achieve high standards of professionalism and performance in all situations however challenging

Working in Partnership
Working as one GMP team and with external partners to achieve results that benefit GMP and our communities

Demonstrating Respect and Compassion
Treating all our people, partners and communities with respect and compassion

Service Delivery
Delivering excellent policing services to the people of Greater Manchester 


Leaders have been identified at four levels:

1. Peer
1. First
1. Middle
1. Senior


The Detective Chief Inspector, Investigations has been identified as: A Senior Leader   

Please Note:  As well as assessing candidates against criteria outlined in the Person Specification, the selection process will also include candidate assessment of the leadership expectations.

For more information on our leadership expectations please visit our website 
www.gmp-recruitment.co.uk








SPECIALIST KNOWLEDGE / SKILLS AND ABILITIES 

	
ESSENTIAL 

	
DESIRABLE 

	Social awareness of the effects and wider political implications of policing nationally/ internationally.

Procedures and standards required for planning and instigating operations.

Ability to manage cross border enquiries.

Leadership abilities to direct and control others at incidents and scenes.

Knowledge of firearms tactics.

Knowledge of surveillance techniques.

Knowledge of threats posed by terrorism.

Knowledge of Terrorism Act.

Knowledge of PACE, RIPA 2000 and CPIA.

Knowledge and use of the National Intelligence Model.

Knowledge of legislation and guidelines relative to the use of informants.

Knowledge of interview techniques.

Investigative ability, particularly in relation to serious criminal offences.

Analytical skills in relation to the effective targeting of resources for specific terrorist individuals and groups.

Practical knowledge of the Home Office Counting Rules for Recorded Crime and the National Crime Recording Standard.

Evidence of an operational understanding of the diverse communities (of the applicants force) and an ability to evidence delivering a policing response informed by that understanding. 


	Language skills.  Please note being multilingual is not essential in the CTU, however, it is advantageous to have officers who are multilingual.




TRAINING /EXPERIENCE REQUIRED 

	
ESSENTIAL 
	
DESIRABLE 


	CID experience and CID courses appropriate to rank.

Previous experience of managing serious crime.

An appreciation of forensic techniques and their application in major enquiries.

SIO Development Course.
	HOLMES 2 Course.

Firearms Appreciation course.

Surveillance Appreciation course.

Experience in the use of informants.

Recruitment and Selection Skills course.

Media Skills course.



OTHER REQUIREMENTS

	
ESSENTIAL
	
DESIRABLE


	
Has achieved a good attendance record.

Officers’ applications for this post will only be considered if they have provided a DNA sample for the elimination database.  

This is a designated post under the Force Vetting Strategy and the post will therefore attract an enhanced level of vetting.

	




              
· Candidates who do not demonstrate on the application form, criteria assessed at eligibility stage (E), may not be considered for short-listing.

· Candidates who do not demonstrate on the application form, criteria identified as essential and being assessed at application form (AF), may not be shortlisted.

· All essential criteria above will also be discussed in GMP’s - development review process.  

· The desirable criteria marked with an asterisk will be desirable at selection stage but will become essential once in post and will be discussed in the development review process.

· A good attendance record will be assessed in accordance with current guidelines. For recruitment purposes this can only legally occur following a provisional offer, at which stage the offer can be rescinded. Consideration will be given to Disability related absence/maternity related absence in line with current guidelines.

